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LR G :
RIECT 53 MANAGTMENT DIVISION

1o L:Jgiﬂtieg Office, Supply Mvision, Supply Oéératicma Brﬁn&h, Stock Memagewent
Section {LO/SD/SCB/SMS).

Fropares Sec. I of @ S-part set, Form No. 30a, Forwm Stock Replenishment Netice .
Cogrdiration and Apnrovel Record. Atiaches 1 eo y of Jatest awmileble edition of
Tors to be reprinted. Files Part 5 in suspenge ?60 days Tor specialty.-types, S0
deys for pon-specialty-type fores) end Pervards balanee of set to FMB. IT reply
i# not received during suspense period antomatically procures a 6 months supply
{4f = specialty-type form) or a 3 months supply (if e non-aspecialty-type form).

2., ?ﬁﬁ‘*?ﬂ)%mwnﬁ Branch, Records Msnagewent Staff, Managewent Staff (FNB/RMS
H/e). .

feviews. Completes Sec. IV without referral to OFI provided records indicate
form 1s obsolete or should not be procured at this time; otherwise, coapletes Sec. Iy,
ascertaining that latest edttion of forw is attached, withdraws gg;ﬁ L Por suspense,
and Tlege Form 2 (Visi.rscord card file) with red visible index signel (indicative
that reprint vreview 18 in process!. Files part 4 in suspense (30 deys) end forwards
bajisnce of set to 0PI, If reply is not reseived during suspense pericd, contacts
OPL by telephome and sttespts to expedite reply. Every effort will be made to
get an OPI comment prisr to procuring a reduced supply of forss.

3. Uffice of Primery Interest {OPI)

Reviews and coordinptes. Cogpletan Ses. ITI, withdrawg Part 3 fpt-/i"il& aad
returng rest of set to PMB. Antemmtically destroys Pile of Form 30a’'s when form
hocomes obsolate.

A, F@mgs)mmgemnﬁ Braneh, Reeowrds Memagement Staf?, Mansgewent Staff (F‘MB/R}B/
PS8 ) . R o . L e

Reviews and smlvzes OPf's recomvendations. Coordinates Purther 1f advisable.
dompletes Ses. TV, withdrewing Part 1 for the Offieial Fors File, and returns
At 2 to 10/SD/SOB/SME Vie LO/PSD. Destroys Part & {suspemse) and rewoves
red algnel frow Fore 2 file, :

3. lopistics Offfee, Printing Sevviees Division (LO/PSD).

Zaped on cowplexity of Job, quantity, security, end current worklosd eonditiona.
predeternines place and method of prodiction, i.e., routing: to’Agency facilities,
GP0O, comwerical, ete. and so notes on Seec. II, Part 2, Forwards Fart 2 of 30a &nd
Torm sswple to LO/&D/SOB/SHS Por zmpag*htion of necessary papervork, :

6. Logistics Office, Supply Divieion, {Supply Operations Branch, Stock Managewent
sSection {10/8L/SOB/SMS). 5

Upon receipt of Part 2, prepsres plocurement docuwents or takes other appro-
priste ection in conformsnce with dats jeonteinsd in Sections IIT end IV. Rewoves
Part 5 from suspense rpnts additionsl dppropriate data from Part 2 and files in
3CS File. Porvards Part 2, along with the procurement documenis, to either Logiatice
(f'fice, Procurement Division (?IE?PD) of Logistics Office, Printing Services Division
(LO/PSD) as evidence of ¥MB approval and 1O/PED predeterminstion of production source
and wethed . . : :

7. legisties Office, Printing Servieced Diviston (LO/PSD) or Procurement Division (PD).

Lownietes additlonel resuired mmmwk and procures Porms to replenish stocks.
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